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Introduction - Comprehensive School Safety Plan 
  

California Education Code Section 32286 requires each school site to annually review and update its 

school safety plan, which must be developed and written by a School Site Council (SSC) or its designated 

Safety Planning Committee in collaboration with teachers, classified staff, parents, and first responders 

to ensure they are up-to-date and complete. 

  

School Safety Plans must include an 1) assessment of the current status of school crime committed on 

campus and at school-related functions and 2) an identification of appropriate strategies and programs 

that provide/maintain a high level of school safety.  Plans must have policies and procedures addressing 

critical issues including: 3) child abuse reporting, 4) suspension and expulsion policies and notification of 

teachers; 5) policies prohibiting discrimination, harassment, intimidation, and bullying, 6) school dress 

code, 7) the safe ingress and egress of students and visitor access to campus, 8) ensuring a safe and 

orderly school learning environment 9) school discipline procedures, 10) disaster preparedness and  

earthquake emergency procedures (which are included in the school site Emergency Operations Plan).   
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School Safety Plan - Implementation and Review Timeline 
  

 

 

 September 

● Review Second Steps curriculum at first staff meeting 

● Train all staff and students on inside lock down procedures 

● Review discipline and sexual harassment policies and procedure with staff 

● Review school rules, dress code and sexual harassment policy with students 

● Review school rules, discipline and schedules with Staff  

● Inform parents about lockdown drills and procedures 

● Conduct monthly fire drill                                                                         date:  9/25/18 

● Earthquake drop, hold, cover drill 1                                                                     date: 9/25/18 
  

October 

● Discuss Comprehensive School Safety Plan with School Safety Committee 

● Present Comprehensive School Safety Plan to the public 

● Present Comprehensive School Safety Plan for approval of the board 

● Review lockdown procedures with students 

● Conduct Great California Shakeout Disaster Drill 1                                       date:  10/18/18 

● Conduct monthly fire drill                                                                                    date: 10/12/18 

● Parent/Teacher Conferences 
  

November-December 

● Recognize students at academic assemblies 

● Meet with Staff 

● Conduct monthly fire drills                                 date: 11/7/18       date: 12/13/18 

● Conduct indoor lockdown drill 1                                                                       date: 11/07/18 

● Earthquake drop, hold, cover drill 2                                                                    date: 12/13/18 
  

January-March 

● Meet with Staff 

● Conduct outdoor lockdown drill 2                                                                       date: 1/16/19 

● Conduct monthly fire drills                       date: 1/16/19      date: 3/21/19    date: 2/8/19_ 

● Conduct Evacuation Drill                                                                                       date: 3/8/19 

● Earthquake drop, hold, cover drill 3                                                                    date: 3/21/19 
  

April- June 

● Review/modify Discipline Plan with Leadership Team and School Site Council 

● Recognize students at academic assemblies 

● Conduct lock down drill when students are outside of classroom 2        date: 5/16/19__ 

● Conduct monthly fire drills        date: 4/12/19   date: 5/16/19    date: 6/3/19 

● Earthquake drop, hold, cover drill 4                                                                   date: 4/12/19 
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1.     Assessment of School Crime 
  
  

Foothill Elementary School reports all crime to the Pittsburg Police Department and utilizes School 

Resource Officers (SRO’s); Officer Cory Brady and Officer Raquel Ramirez-Orozco.  School district 

personnel are also notified of any incidents where the police have been called to the school. 

  

  

Suspension/Expulsion Data 2017-2018 

 

School Expulsion Suspension Suspension, In 

School 

Grand Total 

Foothill Elementary   6 3 9 

48900.a.1  Caused, attempted to cause, or threatened to 

cause physical injury.   6 2 8 

48900.i  Committed an obscene act or engaged in habitual 

profanity or vulgarity.     1 1 
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2. Appropriate Programs and Strategies that Provide 

School Safety  
At Foothill Elementary we have several programs and strategies to ensure the safety of the students at 

school.  All school staff members follow our staff identification policy and wear school badges with their 

photo and title.  There are two posters in front of the school which state our visitor’s procedures in 

English and Spanish.  All visitors coming into the school must come to the office to sign in and wear a 

visitor’s badge.  Parents must also sign out their students if they are picking them up.  Office staff calls 

students to the office if they are being picked up.   

 

For communication, several staff members use radios and phones to contact each other.  All office staff, 

yard duty supervisors, P.E. teacher, custodians, and administrators utilize the radio and phones for 

communication.  The school site also utilizes the intercom which is connected schoolwide and within the 

pods.  In addition, Foothill communicates with the families through Class Dojo and Peachjar.  The parent 

liaison also sends any important messages through robocalls. 

 

Foothill provides counseling support to students who have been identified for support through the 

Lincoln Center counseling services.  The school administrators along with the Student Study team works 

collaboratively to ensure the emotional and social safety of our students.  The Lincoln Center counselors 

meet with the school administrators to discuss any issues or concerns on students who have been 

identified as needing counseling support. 

 

The Student Study Team reviews any academic and/or behavior concerns to ensure students reach 

success in both areas.  The team consists of a variety of team members such as teachers, counselors, 

school psychologists, parents, administration, and any other staff member that provide relevant 

information to support student success.  The SST team provides resources and interventions if 

necessary.  Parents are part of the team and are encouraged to participate in the SST process.   

 

Foothill is fortunate to have a parent liaison that provides parent workshops on parent skills, resources, 

and community outreach.  Our parent liaison supports the concerns and challenges of our families and 

offers workshops such as Loving Solutions, support in ELAC, and informs parents of other resources that 

support their needs.  

 

The school administrator oversees and organizes the student Safety Patrol to assist with traffic control.  

There is a rotation of students who under the supervision of the school administrator participate in 

learning about safety and leadership skills.  On rainy day schedule the school administrator and safety 

patrol assist the primary grades during their lunch/recess.  Students learn the importance of safety and 

how they can assist at the school. 
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 3.  Child Abuse Reporting Procedures 

  

According to legislation AB1432, all school staff has received annual training on the Mandated Reporting 

laws for school employees. All school staff members are considered “Mandated Reporters”.  

  

A Mandated Reporter shall make a report whenever, in his or her professional capacity or within the scope 

of his or her employment, has knowledge of or observes a child who the mandated reporter knows or 

reasonably suspects has been the victim of child abuse or neglect (Penal Code 11166(a)).  

  

Pittsburg Unified School District mandated reporters shall report suspected child abuse or neglect to: 

                                 Child Protective Services – 24 hour hotline 

                                 1-877-881-1116  

  

Mandated reporters must then follow up with a written report Suspected Child Abuse Report SCAR form 

8572 which must be faxed or mailed to Child & Family Services within 36 hours: 

          

                                 Fax (925) 798-0756 

                                 Child & Family Services 

2120 Diamond Blvd., Suite 120 

                                 Concord, CA 94520 

                                  

  

Send a copy of the report to PUSD Educational Services Director marked as “Confidential”. 
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3a. Suspected Child Abuse Report Form SCAR 
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3b. SCAR Form Instructions 
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4.  Suspension and Expulsion Board Policies 
Board Policy 5144.1 Suspension and Expulsion/Due Process 

The Board of Education has established policies and standards of behavior in order to promote learning 
and protect the safety and well-being of all students. When these policies and standards are violated, it 
may be necessary to suspend or expel a student from regular classroom instruction. 

(cf. 5144 - Discipline) 
Suspended or expelled students shall be denied the privilege of participation in all extracurricular 
activities during the period of suspension or expulsion. 

(cf. 6145 - Extracurricular and Curricular Activities) 
Except where suspension for a first offense is warranted in accordance with law, suspension shall be 
imposed only when other means of correction fail to bring about proper conduct. (Education 
Code 48900.5) 

Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a student. 
Except for single acts of a grave nature, expulsion shall be used only when there is a history of 
misconduct, when other forms of discipline, including suspension, have failed to bring about proper 
conduct, or when the student's presence causes a continuing danger to self or others. 

The grounds for suspension and expulsion and the procedures for considering, recommending and/or 
implementing suspension and expulsion shall be those specified in law and/or administrative regulation. 

Zero Tolerance 

The Board supports a zero tolerance approach to serious offenses in accordance with state and federal 
law. This approach makes the removal of potentially dangerous students from the classroom a top 
priority and ensures the standardized treatment of all students. Staff shall immediately report to the 
Superintendent or designee any incidence of offenses specified in law, Board policy, and administrative 
regulation as cause for suspension or expulsion. 

Student Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension and expulsion 
by affording them their due process rights under the law. The Superintendent or designee shall comply 
with procedures for notices and appeals as specified in administrative regulation and/or law. (Education 
Code 48911, 48915, 48915.5) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 

On-Campus Suspension Program 

The Board recognizes that students who are suspended from school often have no supervision or 
guidance during the school hours when they are off campus and may fall behind in the coursework. The 
Board believes that, in many cases, it would be better to manage the student's behavior by keeping the 
student at school and providing him/her with supervision that is separated from the regular classroom. 
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The Superintendent or designee shall establish a supervised classroom suspension program which meets 
the requirements of law for students suspended for any of the reasons enumerated in Education 
Code 48900 and 48900.2, who pose no imminent danger or threat at school, and for whom an expulsion 
action has not been initiated. 

The Superintendent or designee shall examine alternatives to off-campus suspension and may establish 
a suspension program which involves progressive discipline during the school day on campus; use of 
conferences between staff, parents/guardians and students; detention; student study teams or other 
assessment-related teams; and/or referral to school support services staff. The use of such alternatives 
does not preclude off-campus suspensions. 

Required Parental Attendance 

The Board believes that parental involvement plays an important role in the resolution of classroom 
behavior problems. The Board expects that teachers will communicate with parents/guardians when 
behavior problems arise. 

Whenever a student is suspended from class by a teacher because he/she committed an obscene act, 
engaged in habitual profanity or vulgarity, disrupted school activities, or otherwise willfully defied valid 
staff authority, the teacher of the class from which the student was removed may provide that the 
student's parent/guardian attend a portion of a school day in the class from which the student was 
suspended. (Education Code 48900.1) 

Before requiring parental attendance, the teacher shall make reasonable efforts to have the 
parent/guardian visit the class voluntarily. The teacher also may inform the parent/guardian about 
available resources and parent education opportunities. Teachers should reserve the option of required 
parental attendance for cases in which they have determined that it is the best strategy to promote 
positive interaction between the student and the parent/guardian and to improve classroom behavior. 

The teacher shall apply this policy uniformly to all students within the classroom. This policy shall apply 
only to a parent/guardian who lives with the student. (Education Code 48900.1) 

When a teacher requires parental attendance, the principal shall send a written notice to the 
parent/guardian stating that his/her attendance is pursuant to law. (Education Code 48900.1) 

The notice shall specify that the attendance may be on either the date the student is scheduled to 
return to class or within one week thereafter. 

A parent/guardian who has received a written notice shall attend class as specified in the notice. After 
completing the classroom visit and before leaving school premises, the parent/guardian also shall meet 
with the principal or designee. (Education Code 48900.1) 

The principal or designee shall contact a parent/guardian who does not respond to the request to 
attend school. The Board recognizes that parent/guardian compliance with this policy may be delayed, 
modified, or prevented for reasons such as serious illness/injury/disability, absence from town, or 
inability to get release time from work. 

District regulations and school-site rules for student discipline shall include procedures for implementing 
parental attendance requirements. Parents/guardians shall be notified of this policy prior to its 
implementation. (Education Code 48900.1) 
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Decision Not to Enforce Expulsion Order 

On a case-by-case basis, the enforcement of an expulsion order may be suspended by the Board 
pursuant to the requirements of law. 

  
Policy PITTSBURG UNIFIED SCHOOL DISTRICT 
adopted: March 14, 2007 Pittsburg, California 
 
  
Administrative Regulation 5144.1 Suspension and Expulsion/Due Process 
  
Definitions 

Suspension from school means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 

1. Reassignment to another education program or class at the same school where the student will 
receive continuing instruction for the length of day prescribed by the Board of Education for students of 
the same grade level 

2. Referral to a certificated employee designated by the principal to advise students 

3. Removal from the class, but without reassignment to another class or program, for the remainder of 
the class period without sending the student to the principal or designee as provided in Education Code 
48910. Removal from a particular class shall not occur more than once every five school days. 

Expulsion means removal of a student from the immediate supervision and control, or the general 
supervision, of school personnel. (Education Code 48925) 

Day means a calendar day unless otherwise specifically provided. (Education Code 48925) 

School day means a day upon which the schools of the district are in session or weekdays during the 
summer recess. (Education Code 48925) 

Student includes a student's parent/guardian or legal counsel. (Education Code 48925) 

Principal's designee means one or more administrators or, if there is not a second administrator at one 
school site, a certificated person specifically designated by the principal, in writing, to assist with 
disciplinary procedures. Only one such person may be designated at any time as the principal's primary 
designee and only one such person may be designated as secondary designee for the school year. The 
names of such persons shall be on file in the principal's office. (Education Code 48911) 

School property, for the purposes described in Education Code 48900, includes, but is not limited to, 
electronic files and databases. (Education Code 48900(s)) 

Notice of Regulations 

http://www.gamutonline.net/district/pittsburg/displayPolicy/132254/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132254/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132254/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132254/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132236/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
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At the beginning of each school year, the principal of each school shall ensure that all students and 
parents/guardians are notified in writing of all school rules related to discipline, suspension and 
expulsion. (Education Code 48900.1, 48980) 

(cf. 5144 - Discipline) 

(cf. 5145.6 - Parental Notifications) 

Grounds for Suspension and Expulsion 

A student may be subject to suspension or expulsion when it is determined that he/she: 

1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used 
force or violence upon the person of another, except in self-defense. (Education Code 48900(a)) 

A student who aids or abets the infliction or attempted infliction of physical injury on another person, as 
defined in Penal Code 31, may be suspended, but not expelled. However, a student may be suspended 
or expelled pursuant to Education Code 48900(a) once he/she has been adjudged by a juvenile court to 
have committed, as an aider or abettor, a crime of physical violence in which the victim suffered great or 
serious bodily injury. (Education Code 48900(s)) 

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object 
unless, in the case of possession of any object of this type, the student had obtained written permission 
to possess the item from a certificated school employee, with the principal or designee's concurrence. 
(Education Code 48900(b)) 

(cf. 5131 - Conduct) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or 
intoxicant of any kind. (Education Code 48900(c)) 

(cf. 5131.6 - Alcohol and Other Drugs) 

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and 
Safety Code 11053-11058, alcoholic beverage or intoxicant of any kind, and then sold, delivered or 
otherwise furnished to any person another liquid, substance or material and represented same as 
controlled substance, alcohol beverage, or intoxicant. (Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 

6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 

7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 

8. Possessed or used tobacco or any products containing tobacco or nicotine products, including but not 
limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, 

http://www.gamutonline.net/district/pittsburg/displayPolicy/132220/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/226041/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558442/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558453/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/250705/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558399/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558412/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/149830/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/149833/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558405/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/149830/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/149833/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
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and betel. This restriction shall not prohibit a student from using or possessing his/her own prescription 
products. (Education Code 48900(h)) 

9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 48900(i)) 

10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, 
as defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 

11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance of their 
duties. (Education Code 48900(k)) 

12. Knowingly received stolen school property or private property. (Education Code 48900(l)) 

13. Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
(Education Code 48900(m)) 

14. Committed or attempted to commit a sexual assault as defined in Penal 
Code 261, 266c, 286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 

15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing that student from being a witness and/or 
retaliating against that student for being a witness. (Education Code 48900(o)) 

16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 

17. Engaged in, or attempted to engage in, hazing as defined in Education Code 32050. (Education 
Code 48900(q)) 

18. Made terrorist threats against school officials and/or school property. (Education Code 48900.7) 

A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is 
determined that he/she: 

19. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 

(cf. 5145.7 - Sexual Harassment) 

20. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as 
defined in Education Code 233 (Education Code 48900.3) 

(cf. 5145.9 - Hate-Motivated Behavior) 

21. Intentionally engaged in harassment, threats, or intimidation against district personnel or students 
that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially 
disrupting classwork, creating substantial disorder, and invading the rights of school personnel or 
students by creating an intimidating or hostile educational environment (Education Code 48900.4) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/150418/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/169326/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/226067/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/169686/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/169700/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/169687/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/169626/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137640/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/138759/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132221/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558455/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/226219/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132222/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558460/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132223/5
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(cf. 5145.3 - Nondiscrimination/Harassment) 

A student may be suspended or expelled for any of the acts listed above if the act is related to school 
activity or school attendance occurring at any district school under the jurisdiction of the 
Superintendent or principal or within any other school district, including but not limited to the following 
circumstances: (Education Code 48900) 

1. While on school grounds 

2. While going to or coming from school 

3. During the lunch period, whether on or off the school campus 

4. During, going to, or coming from a school-sponsored activity 

The Superintendent or principal may use his/her discretion to provide alternatives to suspension or 
expulsion for a student subject to discipline under this administrative regulation, including, but not 
limited to, counseling and an anger management program. (Education Code 48900(r)) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

Alternatives to suspension or expulsion shall be used with students who are truant, tardy, or otherwise 
absent from assigned school activities. 

(cf. 5113 - Absences and Excuses) 

(cf. 5113.1 - Truancy) 

Removal from Class by a Teacher/Parental Attendance 

A teacher may suspend any student from his/her class for the remainder of the day and the following 
day for any act listed in "Grounds for Suspension and Expulsion" above. (Education Code 48910) 

A teacher also may refer a student to the principal or designee for consideration of suspension from 
school. (Education Code 48910) 

When removing a student from his/her class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. The 
student shall be appropriately supervised during the class periods from which he/she has been 
removed. (Education Code 48910) 

As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher 
conference regarding the removal. A counselor or psychologist may attend the conference if it is 
practicable, and a school administrator shall attend if either the parent/guardian or teacher so requests. 
(Education Code 48910) 

A student removed from class shall not be returned to class during the period of removal without the 
approval of the teacher of the class and the principal. (Education Code 48910) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558452/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558371/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558373/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132235/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132235/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132235/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132235/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132235/5
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A student removed from class shall not be placed in another regular class during the period of removal. 
However, if a student is assigned to more than one class per day, he/she may be placed in any other 
regular classes except those held at the same time as the class from which the student was removed. 
(Education Code 48910) 

The teacher of any class from which a student is removed may require the student to complete any 
assignments and tests missed during the removal. (Education Code 48913) 

Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the 
teacher has removed attend a portion of a school day in his/her child's classroom. When a teacher 
makes this request, the principal shall send the parent/guardian a written notice that the 
parent/guardian's attendance is requested pursuant to law. (Education Code 48900.1) 

This notice shall also: 

1. Inform the parent/guardian when his/her presence is expected and by what means he/she may 
arrange an alternate date 

2. State that if the parent/guardian does not have a means of transportation to school, he/she may ride 
the school bus with the student 

3. Ask the parent/guardian to meet with the principal after the visit and before leaving school, as 
required by Education Code 48900.1 

Suspension by Superintendent, Principal or Principal's Designee 

The Superintendent, principal or principal's designee may suspend a student from school for not more 
than five consecutive school days unless the suspension is extended pending expulsion. (Education 
Code 48911) 

The Superintendent or designee shall immediately suspend any student found at school or at a school 
activity to be: (Education Code 48915) 

1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the 
student had obtained prior written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence 

2. Brandishing a knife, as defined in Education Code 48915(g), at another person 

3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in 
item #14 under "Grounds for Suspension and Expulsion" above 

5. Possession of an explosive as defined in 18 USC 921 

Suspension also may be imposed upon a first offense if the Superintendent, principal or designee 
determines that the student violated items #1-5 listed in "Grounds for Suspension and Expulsion" above 
or if the student's presence causes a danger to persons or property or threatens to disrupt the 
instructional process. (Education Code 48900.5) 
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A student may be suspended from school for not more than 20 school days in any school year, unless for 
purposes of adjustment the student enrolls in or is transferred to another regular school, an opportunity 
school, or continuation school or class, in which case suspension shall not exceed 30 days in any school 
year. However, this restriction on the number of days of suspension does not apply when the 
suspension is extended pending an expulsion. (Education Code 48903, 48911, 48912) 

The Superintendent or designee may count suspensions that occur while a student is enrolled in another 
school district toward the maximum number of days for which the student may be suspended in any 
school year. (Education Code 48903) 

Suspensions shall be initiated according to the following procedures: 

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the 
principal, designee, or the Superintendent with the student and, whenever practicable, the teacher, 
supervisor, or school employee who referred the student to the principal. At the conference, the 
student shall be informed of the reason for the disciplinary action and the evidence against him/her; the 
student shall be given the opportunity to present his/her version and evidence in support of his/her 
defense. (Education Code 48911) 

This conference may be omitted if the principal, designee, or the Superintendent determines that an 
emergency situation exists. An emergency situation involves a clear and present danger to the lives, 
safety, or health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school for the 
purpose of a conference. The conference shall be held within two school days, unless the student waives 
his/her right to it or is physically unable to attend for any reason. In such case, the conference shall be 
held as soon as the student is physically able to return to school. (Education Code 48911) 

2. Administrative Actions: All requests for student suspension are to be processed by the principal or 
designee of the school in which the student is enrolled at the time of the misbehavior. A school 
employee shall report the suspension, including the name of the student and the cause for the 
suspension, to the Superintendent or designee. 

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a 
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is 
suspended, the parent/guardian shall be notified in writing of the suspension. (Education Code 48911) 

This notice shall state the specific offense committed by the student. (Education Code 48900.8) 

In addition, the notice may state the date and time when the student may return to school. If school 
officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, the 
notice may add that state law requires the parent/guardian to respond to such requests without delay. 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may meet with the 
parent/guardian to discuss the causes and duration of the suspension, the school policy involved and 
any other pertinent matter. (Education Code 48914) 

While the parent/guardian is required to respond without delay to a request for a conference about a 
student's behavior, no penalties may be imposed on the student for the failure of the parent/guardian 
to attend such a conference. The student may not be denied readmission solely because the 
parent/guardian failed to attend. (Education Code 48911) 
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5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any 
school or the suspension of a student for the balance of the semester from continuation school, the 
Superintendent or designee may, in writing, extend the suspension until such time as the Board has 
made a decision. (Education Code 48911(g)) 

Any extension of the original period of suspension shall be preceded by notice of such extension with an 
offer to hold a conference concerning the extension, giving the student an opportunity to be heard. This 
conference may be held in conjunction with a meeting requested by the student or parent/guardian to 
challenge the original suspension. Extension of the suspension may be made only if the Superintendent 
or designee determines, following a meeting in which the student and the student's parent/guardian 
were invited to participate, that the student's presence at the school or at an alternative school would 
endanger persons or property or threaten to disrupt the instructional process. (Education Code 48911) 

Suspension by the Board 

The Board may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion" 
above and within the limits specified in "Suspension by Superintendent, Principal or Principal's 
Designee" above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period not longer than 
the remainder of the semester if any of the acts listed in "Grounds for Suspension and Expulsion" 
occurred. The suspension shall meet the requirements of Education Code 48915. (Education 
Code 48912.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) 
against any student, it shall hold closed sessions if a public hearing would lead to disclosure of 
information violating a student's right to privacy under Education Code 49073-49079. (Education 
Code 35146, 48912) 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and his/her parent/guardian with written notice of the closed 
session by certified mail. Upon receiving this notice, the student or parent/guardian may request a 
public meeting, and this request shall be granted if made in writing within 48 hours after receipt of the 
Board's notice. However, any discussion that conflicts with any other student's right to privacy still shall 
be held in closed session. (Education Code 35146, 48912) 

Supervised Suspension Classroom 

Students for whom an expulsion action has not been initiated and who pose no imminent danger or 
threat to the school may be assigned to a separate, supervised suspension classroom for the entire 
period of suspension. The following conditions shall apply: (Education Code 48911.1) 

1. The supervised suspension classroom shall be staffed in accordance with law. 

2. The student shall have access to appropriate counseling services. 

3. The supervised suspension classroom shall promote completion of schoolwork and tests missed by 
the student during the suspension. 
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4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to be 
completed in the supervised suspension classroom. The teacher(s) shall provide all assignments and 
tests that the student will miss while suspended. If no such work is assigned, the person supervising the 
suspension classroom shall assign schoolwork. 

At the time a student is assigned to a supervised suspension classroom, the principal or designee shall 
notify the student's parent/guardian in person or by telephone. When the assignment is for longer than 
one class period, this notification shall be made in writing. (Education Code 48911.1) 

Authority to Expel 

A student may be expelled only by the Board. The Board shall expel, as required by law, any student 
found to have committed any offense listed below under "Mandatory Recommendation and Mandatory 
Expulsion." 

The Board may also order a student expelled for any of the acts listed above under "Grounds for 
Suspension and Expulsion" upon recommendation by the principal, Superintendent, hearing officer or 
administrative panel, based on either or both of the following finding(s): (Education Code 48915(b) and 
(e)) 

1. That other means of correction are not feasible or have repeatedly failed to bring about proper 
conduct 

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the 
physical safety of the student or others 

Mandatory Recommendation for Expulsion 

Unless the principal, Superintendent or designee finds that expulsion is inappropriate due to particular 
circumstances, the principal or the Superintendent or designee shall recommend a student's expulsion 
for any of the following acts: (Education Code 48915(a)) 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous object 
of no reasonable use to the student 

3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-11058, 
except for the first offense for the possession of not more than one ounce of marijuana, other than 
concentrated cannabis 

4. Robbery or extortion 

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 

Mandatory Recommendation and Mandatory Expulsion 

The principal, Superintendent or designee shall recommend that the Board expel any student found at 
school or at a school activity to be: (Education Code 48915(c)) 
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1. Possessing, as verified by a district employee, or selling or otherwise furnishing a firearm, unless the 
student had obtained prior written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence 

2. Brandishing a knife as defined in Education Code 48915(g) at another person 

3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 

4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in 
item #14 under "Grounds for Suspension and Expulsion" above 

5. Possessing an explosive as defined in 18 USC 921 

Upon finding that the student committed any of the above acts, the Board shall expel the student. 
(Education Code 48915) 

Student's Right to Expulsion Hearing 

The student is entitled to a hearing to determine whether the student should be expelled. The hearing 
shall be held within 30 school days after the principal or Superintendent or designee determines that 
one of the acts listed under "Grounds for Suspension and Expulsion" has occurred. (Education 
Code 48918(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of not more 
than 30 calendar days. The request for postponement shall be in writing. Any subsequent postponement 
may be granted at the Board's discretion. (Education Code 48918(a)) 

If the Board finds it impractical during the school year to comply with these time requirements for 
conducting an expulsion hearing, the Superintendent or designee may, for good cause, extend the time 
period by an additional five school days. Reasons for the extension shall be included as a part of the 
record when the expulsion hearing is held. (Education Code 48918(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a 
summer recess of Board meetings of more than two weeks, the days during the recess shall not be 
counted as school days. The days not counted during the recess may not exceed 20 school days, as 
defined in Education Code 48925. Unless the student requests in writing that the expulsion hearing be 
postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next 
school year. (Education Code 48918(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without 
unnecessary delay. (Education Code 48918(a)) 

Rights of Complaining Witness 

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one 
school day in order to accommodate the special physical, mental or emotional needs of a student who is 
the complaining witness. (Education Code 48918.5) 

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations 
of sexual assault or sexual battery, he/she shall give the complaining witness a copy of the district's 
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suspension and expulsion policy and regulation and shall advise the witness of his/her right to: 
(Education Code 48918.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 

2. Have up to two adult support persons of his/her choosing present in the hearing at the time he/she 
testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee 
shall immediately advise complaining witnesses and accused students to refrain from personal or 
telephone contact with each other during the time when an expulsion process is pending. (Education 
Code 48918.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include: 
(Education Code 48900.8, 48918(b)) 

1. The date and place of the hearing. 

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based. 

3. A copy of district disciplinary rules which relate to the alleged violation. 

4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to 
provide information about the student's status in the district to any other district in which the student 
seeks enrollment. This obligation applies when a student is expelled for acts other than those described 
in Education Code 48915(a) or (c). 

(cf. 5119 - Students Expelled from Other Districts) 

5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an 
active member of the State Bar of California. 

Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar with the 
facts of the case, and has been selected by the student or student's parent/guardian to provide 
assistance at the hearing. 

6. The right to inspect and obtain copies of all documents to be used at the hearing. 

7. The opportunity to confront and question all witnesses who testify at the hearing. 

8. The opportunity to question all evidence presented and to present oral and documentary evidence on 
the student's behalf, including witnesses. 
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Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding the provisions of Government Code 54953 and Education 
Code 35145, the Board shall conduct a hearing to consider the expulsion of the student in a session 
closed to the public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such request is made, the meeting shall be public unless another 
student's privacy rights would be violated. (Education Code 48918(c)) 

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session 
to deliberate and determine whether or not the student should be expelled. If the Board admits any 
other person to this closed session, the parent/guardian, the student, and the counsel of the student 
shall also be allowed to attend the closed session. (Education Code 48918(c)) 

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a 
complaining witness shall have the right to have his/her testimony heard in closed session when 
testifying in public would threaten serious psychological harm to the witness and when there are no 
alternative procedures to avoid the threatened harm, including but not limited to videotaped deposition 
or contemporaneous examination in another place communicated to the hearing room by closed-circuit 
television. (Education Code 48918(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, 
including electronic recording, as long as a reasonably accurate and complete written transcription of 
the proceedings can be made. (Education Code 48918(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the 
request of either the student or the Superintendent or designee, for the personal appearance at the 
hearing of any person who actually witnessed the action that gave rise to the recommendation for 
expulsion. After the hearing has commenced, the Board or the hearing officer or administrative panel 
may issue such subpoenas at the request of the student or the County Superintendent of Schools or 
designee. All subpoenas shall be issued in accordance with the Code of Civil Procedure 1985-1985.2 and 
enforced in accordance with Government Code 11455.20 (Education Code 48918(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas 
may be considered by the Board in closed session, or in open session if so requested by the student, 
before the meeting. The Board's decision in response to such an objection shall be final and binding. 
(Education Code 48918(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, 
that a witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena 
shall not be issued to compel the personal attendance of that witness at the hearing. However, that 
witness may be compelled to testify by means of a sworn declaration as described in item #4 below. 
(Education Code 48918(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but 
relevant evidence may be admitted and used as proof only if it is the kind of evidence on which 
reasonable persons can rely in the conduct of serious affairs. The decision of the Board to expel shall be 
supported by substantial evidence that the student committed any of the acts pursuant to Education 
Code 48900 and listed in "Grounds for Suspension and Expulsion" above. (Education Code 48918(h)) 

Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be based 
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of 
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their identity or testimony at the hearing may subject them to an unreasonable risk of physical or 
psychological harm. (Education Code 48918(f)) 

In cases where a search of a student's person or property has occurred, evidence describing the 
reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be observed when hearings 
involve allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5) 

a. Any complaining witness shall be given five days' notice before being called to testify. 

b. Any complaining witness shall be entitled to have up to two adult support persons, including but not 
limited to a parent/guardian or legal counsel, present during his/her testimony. 

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is 
confidential. 

d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting 
the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted according to Penal 
Code 868.5. 

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed 
inadmissible and shall not be heard unless the person conducting the hearing determines that 
extraordinary circumstances require the evidence to be heard. Before such a determination is made, the 
complaining witness shall be given notice and an opportunity to oppose the introduction of this 
evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled 
to be represented by a parent/guardian, legal counsel or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible for any 
purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and 
to prevent discouragement of complaints, the district shall provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the complaining 
witness before and during breaks in testimony. 

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed 
reasonable periods of relief from examination and cross-examination during which he/she may leave 
the hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for 
the complaining witness 

(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in 
school, if there is no good cause to take the testimony during other hours 
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(c) Permit one of the support persons to accompany the complaining witness to the witness stand 

6. Decision Within 10 School Days: The Board's decision on whether to expel a student shall be made 
within 10 school days after the conclusion of the hearing, unless the student requests in writing that the 
decision be postponed. (Education Code 48918(a)) 

7. Decision Within 40 School Days: If the Board does not meet on a weekly basis, its decision on whether 
to expel a student shall be made within 40 school days after the student is removed from his/her school 
of attendance, unless the student requests in writing that the decision be postponed. (Education 
Code 48918(a)) 

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer 
or with the Office of Administrative Hearings of the State of California for a hearing officer. Alternatively, 
the Board may appoint an impartial administrative panel composed of three or more certificated 
personnel, none of whom shall be members of the Board or on the staff of the school in which the 
student is enrolled. (Education Code 48918(d)) 

A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures as apply to a hearing conducted by the Board as specified above in "Conduct of Expulsion 
Hearing." (Education Code 48918(d)) 

The hearing officer or administrative panel shall, within three school days after the hearing, determine 
whether to recommend expulsion of the student to the Board. If expulsion is not recommended, the 
student shall be immediately reinstated. The Superintendent or designee shall place the student in a 
classroom instructional program, any other instructional program, a rehabilitation program, or any 
combination of these programs after consulting with district staff, including the student's teachers and 
with the student's parent/guardian. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and 
submitted to the Board. All findings of fact and recommendations shall be based solely on the evidence 
presented at the hearing. The Board may accept the recommendation based either upon a review of the 
findings of fact and recommendations submitted or upon the results of any supplementary hearing the 
Board may order. (Education Code 48918(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend that the 
Board suspend the enforcement of the expulsion for a period of one year. (Education Code 48917) 

The Board shall make its decision about the student's expulsion within 40 school days after the date of 
the student's removal from school unless the student requests in writing that the decision be 
postponed. (Education Code 48918(a)) 

Final Action by the Board 

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, 
or an administrative panel, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 

(cf. 9321.1 - Closed Session Actions and Reports) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132248/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/137967/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558640/5


24 

If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final and the 
student shall be reinstated immediately. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for an act listed under "Mandatory 
Recommendation and Mandatory Expulsion" above, this date shall be one year from the date the 
expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a student 
expelled for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during the summer session or the 
intersession period of a year-round program, the Board shall set a date when the student shall be 
reviewed for readmission not later than the last day of the semester following the summer session or 
intersession period in which the expulsion occurred. (Education Code 48916) 

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, 
which may include: (Education Code 48916) 

1. Periodic review as well as assessment of the student at the time of review for readmission 

2. Recommendations for improved academic performance, tutoring, special education assessments, job 
training, counseling, employment, community service, and other rehabilitative programs 

With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation program 
before returning to school. (Education Code 48916.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian. This notice shall include the following: 

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed 
in Education Code 48900, 48900.2, 48900.3, 48900.4, 48900.7, or 48915 (Education Code 48900.8) 

2. The fact that a description of readmission procedures will be made available to the student and 
his/her parent/guardian (Education Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board of Education (Education Code 48918) 

4. Notice of the alternative educational placement to be provided to the student during the time of 
expulsion (Education Code 48918) 

5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student 
seeks to enroll of the student's status with the expelling district, pursuant to Education 
Code 48915.1 (Education Code 48918) 

Decision Not to Enforce Expulsion Order 

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion, 
the Board shall take into account the following criteria: 
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1. The student's pattern of behavior 

2. The seriousness of the misconduct 

3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation 
program 

The suspension of the enforcement of an expulsion shall be governed by the following: (Education 
Code 48917) 

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, 
or program appropriate for the student's rehabilitation. This rehabilitation program may provide for the 
involvement of the student's parent/guardian in the student's education. However, a parent/guardian's 
refusal to participate in the rehabilitation program shall not be considered in the Board's determination 
as to whether the student has satisfactorily completed the rehabilitation program. 

2. During the period when enforcement of the expulsion order is suspended, the student shall be on 
probationary status. 

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student 
commits any of the acts listed under "Grounds for Suspension and Expulsion" above or violates any of 
the district's rules and regulations governing student conduct. 

4. When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled 
under the terms of the original expulsion order. 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student 
in a district school. Upon reinstatement, the Board may order the expunging of any or all records of the 
expulsion proceedings. 

6. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board of Education. 

7. The Superintendent or designee shall send written notice of any decision to suspend the enforcement 
of an expulsion order during a period of probation to the student or parent/guardian. The notice shall 
also inform the parent/guardian of the right to appeal the expulsion to the County Board of Education. 
(Education Code 48918(j)). 

Right to Appeal 

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County 
Board of Education. The appeal must be filed within 30 days of the Board's decision to expel, even if the 
expulsion action is suspended and the student is placed on probation. (Education Code 48919) 

The student shall submit a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the County Board 
of Education. The district shall provide the student with these documents within 10 school days 
following the student's written request. (Education Code 48919) 

Notifications to Law Enforcement Authorities 
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Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate 
city or county law enforcement authorities of any student acts of assault which may have violated Penal 
Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement authorities of any 
student acts which may involve the possession or sale of narcotics or of a controlled substance or 
possession of weapons or firearms in violation of Penal Code 626.9 and 626.10. (Education Code 48902) 

Within one school day after a student's suspension or expulsion, the principal or designee shall notify 
appropriate city or county law enforcement authorities, by telephone or other appropriate means, of 
any student acts which may violate Education Code 48900(c) or (d), relating to the possession, use, 
offering or sale of controlled substances, alcohol or intoxicants of any kind. (Education Code 48902) 

Post-Expulsion Placements 

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, 
unless the program is offered at a community day school established at such a site 

3. Not housed at the school site attended by the student at the time of suspension 

(cf. 6185 - Community Day School) 

When the placement described above is not available, and when the County Superintendent of Schools 
so certifies, students expelled for acts described in items #6-13 and #18-21 under "Grounds for 
Suspension and Expulsion" above may be instead referred to a program of study that is provided at 
another comprehensive middle, junior, or senior high school, or at an elementary school. (Education 
Code 48915) 

The program for a student expelled from any of grades K-6 shall not be combined or merged with 
programs offered to students in any of grades 7-12. (Education Code 48916.1) 

Readmission After Expulsion 

Readmission procedures shall be as follows: 

1. On the date set by the Board when it ordered the expulsion, the district shall consider readmission of 
the student. (Education Code 48916) 

2. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At 
the conference the student's rehabilitation plan shall be reviewed and the Superintendent or designee 
shall verify that the provisions of this plan have been met. School regulations shall be reviewed and the 
student and parent/guardian shall be asked to indicate in writing their willingness to comply with these 
regulations. 

3. The Superintendent or designee shall transmit to the Board his/her recommendation regarding 
readmission. The Board shall consider this recommendation in closed session if information would be 
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disclosed in violation of Education Code 49073-49079. If a written request for open session is received 
from the parent/guardian or adult student, it shall be honored. 

4. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding re-admission. 

5. The Board may deny readmission only if it finds that the student has not satisfied the conditions of 
the rehabilitation plan or that the student continues to pose a danger to campus safety or to other 
district students or employees. (Education Code 48916) 

6. If the Board denies the readmission of a student, the Board shall determine either to continue the 
student's placement in the alternative educational program initially selected or to place the student in 
another program that serves expelled students, including placement in a county community school. 
(Education Code 48916) 

7. The Board shall provide written notice to the expelled student and parent/guardian describing the 
reasons for denying readmittance into the regular program. This notice shall indicate the Board's 
determination of the educational program which the Board has chosen. The student shall enroll in that 
program unless the parent/guardian chooses to enroll the student in another school district. (Education 
Code 48916) 

Maintenance of Records 

The Board shall maintain a record of each expulsion, including the specific cause of the expulsion. The 
expulsion record shall be maintained in the student's mandatory interim record and sent to any school 
in which the student subsequently enrolls upon receipt of a written request by the admitting school. 
(Education Code 48900.8, 48918(k)) 

The Superintendent or designee shall, within five working days, honor any other district's request for 
information about an expulsion from this district. (Education Code 48915.1) 

(cf. 5119 - Students Expelled from Other Districts) 

(cf. 5125 - Student Records) 

Outcome Data 

The Superintendent or designee shall maintain the following data: (Education Code 48900.8, 48916.1) 

1. The number of students recommended for expulsion 

2. The specific grounds for each recommended expulsion 

3. Whether the student was subsequently expelled 

4. Whether the expulsion order was suspended 

5. The type of referral made after the expulsion 

6. The disposition of the student after the end of the expulsion period 
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Regulation PITTSBURG UNIFIED SCHOOL DISTRICT 
approved: March 14,2007 Pittsburg, California 
 
  
Board Policy 5144.2 Suspension and Expulsion/Due Process (Students With Disabilities) 
  

A student identified as an individual with disabilities pursuant to the Individuals with Disabilities 
Education Act (IDEA) is subject to the same grounds for suspension and expulsion which apply to 
students without disabilities. 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

Procedures for Students Not Yet Eligible for Special Education Services 

A student who has not been officially identified as a student with disabilities pursuant to IDEA and who 
has violated the district's code of student conduct may assert the procedural safeguards granted under 
this administrative regulation only if the district had knowledge that the student is disabled before the 
behavior that precipitated the disciplinary action occurred. (20 USC 1415(k)(5)) 

The district shall be deemed to have knowledge that the student has a disability if one of the following 
conditions exists: (20 USC 1415(k)(5); 34 CFR 300.527) 

1. The parent/guardian has expressed concern to supervisory or administrative district personnel in 
writing, or orally if the parent/guardian does not know how to write or has a disability that prevents a 
written statement, that the student is in need of special education or related services. 

2. The parent/guardian has requested an evaluation of the student for special education pursuant to 34 
CFR 300.530-300.536. 

(cf. 6164.4 - Identification of Individuals for Special Education) 

3. The teacher of the student, or other district personnel, has expressed specific concerns directly to the 
district's director of special education or to other supervisory district personnel about a pattern of 
behavior demonstrated by the student. 

The district would be deemed to not have knowledge that a student is disabled if the parent/guardian 
has not allowed the student to be evaluated for special education services or has refused services. In 
addition, the district would be deemed to not have knowledge if the district conducted an evaluation 
and determined that the student was not an individual with a disability. When the district is deemed to 
not have knowledge of the disability, the student shall be disciplined in accordance with procedures 
established for students without disabilities. (20 USC 1415(k)(5)) 

If a request is made for an evaluation of a student during the time period in which the student is subject 
to disciplinary measures, the evaluation shall be conducted in an expedited manner. Until the evaluation 
is completed, the student shall remain in the educational placement determined by school authorities. 
(20 USC 1415(k)(5); 34 CFR 300.527) 
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Suspension 

The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school 
days for a single incident of misconduct, and for up to 20 school days in a school year, as long as the 
suspension(s) does not constitute a change in placement pursuant to 34 CFR 300.519. (Education 
Code 48903; 34 CFR 300.520) 

The principal or designee shall monitor the number of days, including portions of days, that students 
with valid individualized education programs (IEP) have been suspended during the school year. 

(cf. 6159 - Individualized Education Program) 

Services During Suspension 

Any student suspended for more than 10 school days in a school year shall continue to receive services 
during the term of the suspension, to the extent necessary to provide the student a free and 
appropriate public education. (20 USC 1412(a)(1)(A); 34 CFR 300.520) 

If a student with disabilities is excluded from school bus transportation, the student shall be provided 
with an alternative form of transportation at no cost to the student or parent/guardian, provided that 
transportation is specified in the student's IEP. (Education Code 48915.5) 

(cf. 3541.2 - Transportation for Students with Disabilities) 

Interim Educational Placement Due to Dangerous Behavior 

A student with a disability may be placed in an appropriate interim alternative educational setting for up 
to 45 school days, without regard as to whether the behavior is a manifestation of the student's 
disability, when the student commits one of the following acts while at school, going to or from school, 
or at a school-related function: (20 USC 1415(k)(1)(G); 34 CFR 300.520) 

1. Carries or possesses a weapon, as defined in 18 USC 930 

2. Knowingly possesses or uses illegal drugs 

3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 

4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 

The student's alternative educational setting shall be determined by his/her IEP team. (20 
USC 1415(k)(1)(G)) 

Procedural Safeguards/Manifestation Determination 

The following procedural safeguards shall apply when a student is suspended for more than 10 
consecutive school days, when disciplinary action is contemplated for a dangerous behavior as described 
above, or when a change of placement is contemplated due to a violation of the district's code of 
conduct: 
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1. The parents/guardians of the student shall be immediately notified of the decision and provided the 
procedural safeguards notice pursuant to 34 CFR 300.504 on the day the decision to take action is made. 
(20 USC 1415(k)(1)(H)) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

2. Immediately if possible, but in no case later than 10 school days after the date of the decision, a 
manifestation determination review shall be made of the relationship between the student's disability 
and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E)) 

At the manifestation determination review, the relevant members of the IEP team, the district and 
parent/guardian shall review all relevant information in the student's file including the student's IEP, any 
teacher observations, and any relevant information provided by the parents/guardians to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E)) 

a. Caused by, or had a direct and substantial relationship to, the student's disability 

b. A direct result of the district's failure to implement the student's IEP 

If the manifestation review team determines that the conduct was caused by either #a or #b above, the 
conduct shall be determined to be a manifestation of the student's disability. (20 USC 1415(k)(1)(F)) 

3. If the manifestation determination review team has determined that the conduct was a result of the 
student's disability, the IEP team shall conduct a functional behavioral assessment as specified below. 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and district agree to a change of placement as part of the modification of the 
behavioral intervention plan. (20 USC 1415(k)(1)(F)) 

4. If the manifestation determination review team determines that the student's behavior was not a 
manifestation of his/her disability, the student may be disciplined in accordance with the procedures for 
students without disabilities. The student shall continue to receive services to the extent necessary to 
participate in the general education curriculum, although in another setting, and to progress toward 
meeting the goals set out in the student's IEP. (20 USC 1415(k)(1)(D)) 

Behavioral Assessment and Intervention Plan 

The IEP team shall conduct a functional behavioral assessment and implementation plan for a student 
who has been removed because of dangerous behavior, or whose behavior was determined to be a 
manifestation of his/her disability, or whose behavior was determined not to be a manifestation of 
his/her disability. If the student already has an existing functional behavioral assessment, the team shall 
modify the assessment, as appropriate, to address the behavioral violation so that it does not recur. (20 
USC 1415(k)(1)(C),(D), (F)) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

Due Process Appeals 
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If the parent/guardian disagrees with the determination that the student's behavior was not a 
manifestation of his/her disability or with any decision regarding placement, the parent/guardian has a 
right to appeal the decision to a hearing officer. (20 USC 1415(k)(3); 34 CFR 300.525) 

If the student's parent/guardian initiates a due process hearing to challenge the interim alternative 
educational placement or the manifestation determination, the student shall remain in the interim 
alternative educational setting pending the decision of the hearing officer or the expiration of the 45-
day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.526) 

If school personnel maintain that it is dangerous for the student to be placed in the current placement 
(placement prior to removal to the interim alternative education setting) while the due process 
proceedings are pending, the Superintendent or designee may request an expedited due process 
hearing. (20 USC 1415(k)(4); 34 CFR 300.526) 

Services During Expulsion 

Any student with a disability who is expelled shall continue to receive services during the term of the 
expulsion to the extent necessary to provide the student a free and appropriate public education. Any 
alternative program must provide services to the extent necessary to enable the student to 
appropriately progress in the general curriculum, although in another setting, and appropriately 
advance toward achieving the goals set out in the student's IEP. (20 USC 1412(a)(1)(A); 34 
CFR 300.121, 300.520) 

(cf. 6158 - Independent Study) 

(cf. 6185 - Community Day School) 

Readmission 

Readmission procedures for students with disabilities shall be the same as those used for all students. 
Upon readmission, an IEP team meeting shall be convened. 

Suspension of Expulsion 

The Board of Education's criteria for suspending the enforcement of an expulsion order shall be applied 
to students with disabilities in the same manner as they are applied to all other students. (Education 
Code 48917) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student with a disability, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any act of assault with a deadly weapon which 
may have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement authorities of acts 
by any student with a disability which may involve the possession or sale of narcotics or of a controlled 
substance or possession of weapons or firearms in violation of Penal Code 626.9 and 626.10. (Education 
Code 48902) 
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Within one school day after a suspension or expulsion of a student with disabilities, the principal or 
designee shall notify appropriate city or county law enforcement authorities, by telephone or other 
appropriate means, of any act by the student which may violate Education Code 48900(c) or (d), relating 
to the possession, use, offering or sale of controlled substances, alcohol or intoxicants of any kind. 
(Education Code 48902) 

  
Regulation PITTSBURG UNIFIED SCHOOL DISTRICT 
approved: March 14, 2007 Pittsburg, California 
 

  

http://www.gamutonline.net/district/pittsburg/displayPolicy/137736/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132227/5
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4a. Expulsion Guidelines 

 

Must Recommend Expulsion 

(Mandatory Expulsion) 
Must Recommend Expulsion            

(Expulsion Discretionary) 
May Recommend Expulsion 

(Expulsion Discretionary) 

Act must be committed at school or 
school activity. 

1.  Firearm 
a. Possessing 

firearm when a 
district employee 
verified firearm 
possession and 
when student did 
not have 
permission from a 
certificated 
employee which 
is concurred with 
by the principal 
or designee. 

b. Selling or 
otherwise 
furnishing a 
firearm. 

2. Brandishing a knife at 
another person. 

3. Unlawfully selling a 
controlled substance listed 
in Health & Safety Code 
Section 11053 et. seq. 

4. Committing or attempting 
to commit a sexual assault 
as defined in subdivision 
(n) of EC 48900 or 
committing sexual battery 
as defined in subdivision 
(n) of 48900. 

5. Possession of an explosive  
 
 

Act must be committed at school or 
school activity.  EC Section 48915 
(a) states that an administrator 
shall recommend expulsion for the 
following violations [except for 
subsections (c) and (e)] unless the 
administrator finds that expulsion 
is inappropriate due to a particular 
circumstance. 

1. Causing serious physical 
injury to another person, 
except in self-defense. EC 
Section 48915 (a)(1). 

2. Possession of any knife, 
explosive, or other 
dangerous object of no 
reasonable use to the 
pupil. EC Section 
48915(a)(2). 

3. Possession and/or use of 
any substance listed in 
Chapter 2 (commencing 
with Section 11053) of 
Division 10 of the Health 
and Safety Code, except 
for the first offense for 
possession of not more 
than one avoirdupois 
ounce of marijuana other 
than concentrated 
cannabis. 

4. Robbery or extortion. EC 
Section 48915(a)(4). 

5. Assault or battery, or 
threat of, on a school 
employee. 

The recommendation for expulsion 
shall be based on one or both of 
the following: 

1. Other means of correction 
are not feasible or have 
repeatedly failed to bring 
about proper conduct. 

2. Due to the nature of the 
act, the presence of the 
pupil causes a continuing 
danger to the physical 

Acts committed at school or school 
activity or on the way to and from 
school or school activity. EC 48900 
   a1 Caused, attempted to cause, 
or threatened to cause physical 
injury 
    2 Willfully used force or violence 
upon the person of another, except 
in self-defense 
 b  Possessed, sold, or otherwise 
furnished a firearm, knife, 
explosive, or other dangerous 
object 
 c  Unlawfully possessed, used, 
sold, or otherwise furnished or 
been under the influence of a 
controlled substance 
 d  Unlawfully offered, arranged, or 
negotiated to sell a controlled 
substance 
  e  Committed or attempted to 
commit a robbery or extortion 
  f  Caused or attempted to cause 
damage to school or private 
property 
  g  Stole or attempted to steal 
school property or private property 
  h  Possessed or used tobacco, or 
products containing tobacco 
  I  Committed an obscene act or 
engaged in habitual profanity or 
vulgarity 
  J  Unlawfully possessed or 
unlawfully offered, arranged, or 
negotiated to sell drug 
paraphernalia 
* k  Disrupted school activities 
(*cannot suspend students grade 3 
& below for “k” - cannot expel 
student in any grade level for “k”) 
  l  Knowingly received stolen 
school property or private property 
  m  Possessed an imitation firearm 
  n  Committed or attempted to 
commit a sexual assault 
   o  Harassed, threatened, or 
intimidated a pupil who is a 
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safety of the pupil or 
others [see Section 48915 
(b)]. 

 
 
 

complaining witness or a witness in 
a school disciplinary proceeding 
  p  Unlawfully offered, arranged, 
negotiated to sell or sold the 
prescription drug Soma 
  q  Engaged in, or attempted to 
engage in hazing 
  r  Engaged in an act of bullying 
  t  A Pupil who aids or abets the 
infliction or attempted infliction of 
physical injury to another person 
 
48900.2Pupil has committed sexual 
harassment 
48900.3 Pupil caused, attempted to 
cause, threatened to cause or 
participated in an act of hate 
violence 
48900.4 Pupil has intentionally 
engaged in harassment, threats, or 
intimidation directed against school 
personnel or pupil that is 
sufficiently severe or pervasive to 
have the actual and reasonably 
anticipated effect of materially 
disrupting classwork, creating 
substantial disorder and invading 
the rights of either school 
personnel or pupils by creating an 
intimidating or hostile environment 
48900.7 Pupil has made terroristic 
threats against school officials or 
school property, or both 
 
The recommendation for expulsion 
shall be based on one or both of 
the following: 

1. Other means of correction 
are not feasible or have 
repeatedly failed to bring 
about proper conduct. 

2. Due to the nature of the 
act, the presence of the 
pupil causes a continuing 
danger to the physical 
safety of the pupil or 
others [see Section 48915 
(b)] 
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4b. For Staff 

  
Board Policies 4158, 4258, 4358 Employee Security 

The Board of Education desires to provide a safe, orderly working environment for all employees. As 
part of the district's comprehensive school safety plan, the Superintendent or designee shall develop 
strategies for protecting employees from potentially dangerous persons and situations and for assisting 
them in the event of an emergency situation. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 5131.4 - Student Disturbances) 

The Superintendent or designee shall ensure that employees are informed, in accordance with law, 
regarding crimes and offenses by students who may pose a danger in the classroom. 

When violence is directed against an employee by any individual and the employee so notifies the 
Superintendent or designee, the Superintendent or designee shall take steps to ensure that appropriate 
legal measures are instituted. When the employee notifies the Superintendent or designee of a threat of 
bodily harm, the district shall take appropriate measures to enable the employee to request assistance if 
a threat occurs on school grounds. 

The Superintendent or designee shall ensure that employees are trained in crisis prevention and 
intervention techniques in order to protect themselves and students. Staff development may include 
training in classroom management, effective communication techniques and crisis resolution. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

The Board recognizes that access to two-way communications devices allows employees to call for 
assistance from their supervisor or law enforcement in the event of a threat of violence or medical 
emergency. The district shall provide such communications devices in classrooms to the extent possible. 

(cf. 5141 - Health Care and Emergencies) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Reporting of Injurious Objects 

The Board requires school employees to take immediate action upon being made aware that any person 
is in possession of an injurious object on school grounds or at a school-related or school-sponsored 
activity. The employee shall use his/her own judgment as to the dangerousness of the situation and, 
based upon this analysis, shall do one of the following: 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558010/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558115/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558402/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558278/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558341/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558353/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558418/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558229/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558337/4
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1. Confiscate the object and deliver it to the principal immediately 

2. Immediately notify the principal, who shall take appropriate action 

3. Immediately notify the local law enforcement agency and the principal 

(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144. - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

When informing the principal about the possession or seizure of a weapon or dangerous device, the 
employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of 
any seizure. 

Regulation  PITTSBURG UNIFIED SCHOOL DISTRICT 
approved:  October 22,2008  Pittsburg, California 

Procedures to Notify Teachers of Dangerous Pupils  

 

Throughout the school year, pursuant to Education Code 49079, all Pittsburg Unified School District 

teachers have access to a list of enrolled students who have, sometime within the past three years, 

engaged in or been reasonably suspected of having engaged in one or more activities leading to 

suspension or expulsion. The following procedure is used in notifying teachers:  

1. Teachers will be notified of this process at the first staff meeting of the school year 

2. Sign in sheets for the staff meetings will be kept like all sign in sheets.  

California Education Code 48900 identifies acts that make a student eligible for suspension/expulsion. 

These acts include: 

 

 Causing/threatening physical injury to another person; 

 Using physical force or violence;  

 Sale or possession of firearms/weapons;  

 Use, sale or furnishing of controlled substances, alcohol or intoxicants;  

  Possession, sale or furnishing of drug paraphilia; and  

 Committing of crimes such as robbery, vandalism, extortion, or theft.  

Education Code 48900.2 through 48900.7 identifies additional acts such as sexual harassment, hate 

violence, harassment, threats or intimidation of school personnel or pupils; and terroristic threats 

against school officials or school property, or both.  

 

Accessing Discipline Data  

To access, you must sign on to your Aries Portal. 

 A red Safe Schools Act (SSA) icon will appear in your class attendance. 

  Hovering over the SSA with your mouse will show an infraction date.  

 Clicking on the SSA opens the Assertive Discipline screen where incidents will be visible.  

 Print rosters will also show this information. Students that have a Safe Schools Act date, will 

have an * to the left of their name on a printed class roster. 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558412/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558442/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558444/4
http://www.gamutonline.net/district/pittsburg/displayPolicy/558445/4
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5. Nondiscrimination and Harassment Policy 

  
Board Policy 5145.3 Nondiscrimination/Harassment 

  

The Board of Education desires to provide a safe school environment that allows all students equal 
access and opportunities in the district's academic and other educational support programs, services, 
and activities. District programs and activities shall be free from discrimination, harassment, 
intimidation, and bullying based on actual or perceived ancestry, age, color, mental or physical disability, 
gender, gender identity, gender expression, nationality, race or ethnicity, religion, martial or parental 
status, sex, sexual orientation; the perception of one or more of such characteristics; or association with 
a person or a group with one or more of these actual or perceived characteristics. This applies to all acts 
related to school activities or school attendance under the jurisdiction of the Superintendent. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5131- Conduct) 

(cf. 5131.2- Bullying) 

(cf. 5137- Positive School Climate) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 6164.6 - Identification and Education under Section 504) 

Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, nonverbal, or 
written conduct based on one of the categories listed above that is so severe or pervasive that it affects 
a student's ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially 
or unreasonably interfering with a student's academic performance; or otherwise adversely affects a 
student's educational opportunities. 

The Board also prohibits any form of retaliation against any student who files a complaint or report 
regarding an incident of discrimination, harassment, intimidation, or bullying. 

(cf. 5145.2 - Freedom of Speech/Expression) 

(cf. 5145.7 - Sexual Harassment) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558001/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558399/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558460/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558463/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558568/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558450/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558455/5
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The Board of Education shall ensure equal opportunities for all students in admission and access to the 
educational program, guidance and counseling programs, athletic programs, testing procedures, and 
other activities. School staff and volunteers shall carefully guard against segregation, bias and 
stereotyping in instruction, guidance and supervision. The district may provide male and female 
students with separate shower rooms and sexual health and HIV/AIDS prevention classes in order to 
protect student modesty. 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6164.2 - Guidance/Counseling Services) 

The Superintendent or designee shall provide age-appropriate training and information to students, 
parents/guardians, and employees regarding discrimination, harassment, 

intimidation, and bullying, including, but not limited to, the district's nondiscrimination policy, what 
constitutes prohibited behavior, how to report incidents, and to whom such reports should be made. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

In providing instruction, guidance, supervision, or other services to district students, employees and 
volunteers shall carefully guard against segregating or stereotyping students. 

(cf. 1240 - Volunteer Assistance) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6164.2 - Guidance/Counseling Services) 

The principal or designee shall develop a plan to provide students with appropriate accommodations 
when necessary for their protection from threatened or potentially harassing or discriminatory 
behavior. 

Students who engage in discrimination, harassment, intimidation, bullying, or retaliation in violation of 
law, Board policy, or administrative regulation shall be subject to appropriate discipline, up to and 
including counseling, suspension, and/or expulsion. Any employee who permits or engages in prohibited 
discrimination, harassment, intimidation, bullying, or retaliation shall be subject to disciplinary action, 
up to and including dismissal. 

(cf. 4118 - Suspension/Disciplinary Action) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558486/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558503/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558505/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558562/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558278/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558341/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558353/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558033/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558503/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558505/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558562/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558229/5
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(cf. 4119.21/4219.21/4319.21- Professional Standards) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5131 - Conduct) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities) 

(cf. 5145.2- Freedom of Speech/ Expression) 

The Board hereby designates the following position as Coordinator(s) for Nondiscrimination to handle 
complaints regarding discrimination, harassment, intimidation, or bullying and to answer inquiries, 
regarding the district's nondiscrimination policies: 

Assistant Superintendent of Educational Services 

2000 Railroad Ave. 

Pittsburg, CA 94565 

(925) 473-2313 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

Any student who feels that he/she has been subjected to discrimination, harassment, intimidation, or 
bullying should immediately contact the Coordinator for Nondiscrimination, the principal or any other 
staff member. Any student who observes any such incident should report the incident to the 
Coordinator or administrator, whether or not the victim files a complaint. 

Any school employee who observes an incident of discrimination, harassment, intimidation, or bullying 
or to whom such an incident is reported shall report the incident to the Coordinator or principal, 
whether or not the victim files a complaint. 

In addition, the employee shall immediately intervene when safe to do so. (Education Code 234.1) 

Upon receiving a complaint of discrimination, or harassment, intimidation, or bullying, the Coordinator 
shall immediately investigate the complaint in accordance with the district's Uniform Complaint 
Procedures specified in AR 1312.3- Uniform Complaint Procedures. Where the Coordinator finds that 
harassment has occurred, he/she shall take prompt, appropriate action to end the harassment and 
address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The 
Coordinator shall file a report with the Superintendent or designee and refer the matter to law 
enforcement where required. 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558240/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558352/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558337/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558399/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558442/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558444/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558445/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558450/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558038/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558043/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/460631/5
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The Superintendent or designee shall ensure that the student handbook clearly describes the district's 
nondiscrimination policy, procedures for filing a complaint regarding discrimination, harassment, 
intimidation, or bullying, and the resources that are available to students who feel that they have been 
the victim of any such behavior. The district's policy shall also be posted on the district web site or any 
other location that is easily accessible to students. 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 6163.4 - Student Use of Technology) 

When required pursuant to Education Code 48985, complaint forms shall be translated into the 
student's primary language. 

Policy PITTSBURG UNIFIED SCHOOL DISTRICT 
adopted: March 14, 2007 Pittsburg, California 
revised: November 13, 2013 

  

Administration Regulation 5145.7 Sexual Harassment 

  

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors or other unwanted verbal, visual or physical conduct of a sexual nature made 
against another person of the same or opposite gender, in the educational setting, when made on the 
basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic 
status or progress 

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions 
affecting the student 

3. The conduct has the purpose or effect of having a negative impact on the student's academic 
performance, or of creating an intimidating, hostile or offensive educational environment 

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting 
the student regarding benefits and services, honors, programs, or activities available at or through any 
district program or activity 

Types of conduct which are prohibited in the district and which may constitute sexual harassment 
include, but are not limited to: 

1. Unwelcome leering, sexual flirtations or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading 
descriptions 

3. Graphic verbal comments about an individual's body, or overly personal conversation 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558024/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558560/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/132268/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/138759/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/244915/5
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4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or 
computer generated images of a sexual nature. 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-gender class 

7. Massaging, grabbing, fondling, stroking or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. Purposefully cornering or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexual assault, sexual battery, or sexual coercion 

Complaint Process/Grievance Procedure 

Complaints of sexual harassment, or any behavior prohibited by the district's 
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the following 
procedure: 

1. Notice and Receipt of Complaint: Any student who believes he/she has been subjected to sexual 
harassment or who has witnessed sexual harassment may file a complaint with any school employee. 
Within 24 hours of receiving a complaint, the school employee shall report it to the district Coordinator 
for Nondiscrimination/Principal. In addition, any school employee who observes any incident of sexual 
harassment involving a student shall, within 24 hours, report this observation to the 
Coordinator/Principal, whether or not the victim files a complaint. 

In any case of sexual harassment involving the Coordinator/Principal to whom the complaint would 
ordinarily be made, the employee who receives the student's report or who observes the incident shall 
instead report to the Superintendent or designee. 

2. Initiation of Investigation: The Coordinator/Principal shall initiate an impartial investigation of an 
allegation of sexual harassment within five school days of receiving notice of the harassing behavior, 
regardless of whether a formal complaint has been filed. The district shall be considered to have 
"notice" of the need for an investigation upon receipt of information from a student who believes 
he/she has been subjected to harassment, the student's parent/guardian, an employee who received a 
complaint from a student, or any employee or student who witnessed the behavior. 

If the Coordinator/Principal receives an anonymous complaint or media report about alleged sexual 
harassment, he/she shall determine whether it is reasonable to pursue an investigation considering the 
specificity and reliability of the information, the seriousness of the alleged incident, and whether any 
individuals can be identified who were subjected to the alleged harassment. 

3. Initial Interview with Student: When a student or parent/guardian has complained or provided 
information about sexual harassment, the Coordinator/Principal shall describe the district's grievance 
procedure and discuss what actions are being sought by the student in response to the complaint. The 
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student who is complaining shall have an opportunity to describe the incident, identify witnesses who 
may have 

relevant information, provide other evidence of the harassment, and put his/her complaint in writing. If 
the student requests confidentiality, he/she shall be informed that such a request may limit the district's 
ability to investigate. 

4. Investigation Process: The Coordinator/Principal shall keep the complaint and allegation confidential, 
except as necessary to carry out the investigation or take other subsequent necessary action. (5 
CCR 4964) 

The Coordinator/Principal shall interview individuals who are relevant to the investigation, including, but 
not limited to, the student who is complaining, the person accused of harassment, anyone who 
witnessed the reported harassment, and anyone mentioned as having relevant information. The 
Coordinator/Principal may take other steps such as reviewing any records, notes, or statements related 
to the harassment or visiting the location where the harassment is alleged to have taken place. 

When necessary to carry out his/her investigation or to protect student safety, the 
Coordinator/Principal also may discuss the complaint with the Superintendent or designee, the 
parent/guardian of the student who complained, the parent/guardian of the alleged harasser if the 
alleged harasser is a student, a teacher or staff member whose knowledge of the students involved may 
help in determining who is telling the truth, law enforcement and/or child protective services, and 
district legal counsel or the district's risk manager. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

5. Interim Measures: The Coordinator/Principal shall determine whether interim measures are 
necessary during and pending the results of the investigation, such as placing students in separate 
classes or transferring a student to a class taught by a different teacher. 

6. Optional Mediation: In cases of student-on-student harassment, when the student who complained 
and the alleged harasser so agree, the Coordinator/Principal may arrange for them to resolve the 
complaint informally with the help of a counselor, teacher, administrator, or trained mediator. The 
student who complained shall never be asked to work out the problem directly with the accused person 
unless such help is provided and both parties agree, and he/she shall be advised of the right to end the 
informal process at any time. 

(cf. 5138 - Conflict Resolution) 

7. Factors in Reaching a Determination: In reaching a decision about the complaint, the 
Coordinator/Principal may take into account: 

a. Statements made by the persons identified above 

b. The details and consistency of each person's account 

c. Evidence of how the complaining student reacted to the incident 

d. Evidence of any past instances of harassment by the alleged harasser 

http://www.gamutonline.net/district/pittsburg/displayPolicy/244921/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558433/5
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e. Evidence of any past harassment complaints that were found to be untrue 

To judge the severity of the harassment, the Coordinator/Principal may take into consideration: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The identity, age, and sex of the harasser and the student who complained, and the relationship 
between them 

d. The number of persons engaged in the harassing conduct and at whom the harassment was directed 

e. The size of the school, location of the incidents, and context in which they occurred 

f. Other incidents at the school involving different students 

8. Written Report on Findings and Follow-Up: No more than 30 days after receiving the complaint, the 
Coordinator/Principal shall conclude the investigation and prepare a written report of his/her findings. 
This timeline may be extended for good cause. If an extension is needed, the Coordinator/Administrator 
shall notify the student who complained and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall summarize the steps 
taken during the investigation. If it is determined that harassment occurred, the report shall also include 
any corrective actions that have or will be taken to address the harassment and prevent any retaliation 
or further harassment. This report shall be presented to the student who complained, the person 
accused, the parents/guardians of the student who complained and the student who was accused, and 
the Superintendent or designee. 

In addition, the Coordinator/Administrator shall ensure that the harassed student and his/her 
parent/guardian are informed of the procedures for reporting any subsequent problems. The 
Coordinator/Principal shall make follow-up inquiries to see if there have been any new incidents or 
retaliation and shall keep a record of this information. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

(cf. 5131.5 - Vandalism and Graffiti) 

2. Providing training to students, staff, and parents/guardians about how to recognize harassment and 
how to respond 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

http://www.gamutonline.net/district/pittsburg/displayPolicy/558404/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558278/5
http://www.gamutonline.net/district/pittsburg/displayPolicy/558341/5
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(cf. 4331 - Staff Development) 

3. Disseminating and/or summarizing the district's policy and regulation regarding sexual harassment 

4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to parents/guardians and the community 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

5. Taking appropriate disciplinary action 

In addition, disciplinary measures may be taken against any person who is found to have made a 
complaint of sexual harassment which he/she knew was not true. 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities) 

Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school 
year (Education Code 48980; 5 CCR 4917) 

(cf. 5145.6 - Parental Notifications) 

2. Be displayed in a prominent location in the main administrative building or other area where notices 
of district rules, regulations, procedures and standards of conduct are posted (Education Code 231.5) 

3. Be provided as part of any orientation program conducted for new students at the beginning of each 
quarter, semester or summer session (Education Code 231.5) 

4. Appear in any school or district publication that sets forth the school's or district's comprehensive 
rules, regulations, procedures and standards of conduct (Education Code 231.5) 

Regulation PITTSBURG UNIFIED SCHOOL DISTRICT 
approved: March 14, 2007 Pittsburg, California 
revised: November 13, 2013 
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6. School–wide Dress Code 

Dress Code Policy 
 The Governing board believes that appropriate dress and grooming contribute to a productive 

learning environment. The Board expects students to give proper attention to personal cleanliness 
and have mandated that students wear school uniforms. Students who choose not to wear the 
mandated uniforms will be sent to the office and provided a loaner uniform which is to be returned to 
the school office at the end of the day. 

Uniforms are to be kept clean and neat. White or navy shirts must be properly button and worn 
inside of pants. Students must wear belts to assure that pants are worn appropriately and are not 
"sagging". The student uniform will be: 

o white or navy shirt/blouse, white or navy long or short sleeve polo shirt, 
o white or navy socks, navy shorts/pants (boys/girls), navy skort/skirt/jumper (girls) 
o White, blue, black, or gray solid color jackets (NO PICTURES OR LOGOS EXCEPT 

SCHOOL JACKETS). 

The following guidelines shall apply to all regular school activities: 

o Shoes must be worn at all times. Sandals must have heel straps. Thongs, backless shoes, or 
slippers are not acceptable. 

o Uniform dresses must be worn at appropriate lengths not showing upper thighs. White or 
navy tops are to be worn inside of skirts, skorts, or jumpers and must not be tied. 

o Hats, baseball caps, shower caps, wave caps, hairnets, bandannas, headbands, hoods, and 
other head coverings shall not be worn indoors. 

o Hair shall be clean and neatly groomed. Rollers are not permitted. 
o Sunglasses, unless required for medical reasons may not be worn in the classroom. 
o Gang symbols, apparel, jewelry, accessories, notebooks or manner of grooming which, by 

virtue of their color, arrangement, trademark or any other attribute, denote membership in 
gangs, advocate drug use, violence, or disruptive behavior are prohibited.Students 
inappropriately attired or lacking in personal cleanliness may be sent home for correction or 
to the school office where they will be provided a loaner uniform.  

Policy #5132 

Dress and Grooming 

The Pittsburg Unified School District has mandated that students in grades K-8 wear school 
uniforms. 

The administration is encouraged to establish any needed regulations consistent with this policy 
through cooperative planning with staff, students and parents 

The student uniform will be: 

o White or navy shirt/blouse 
o White or navy long or short sleeve polo shirt 
o White or navy socks or tights (NO leggings) 
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o Navy shorts/pants (boys/girls) 
o Navy skort/skirt/jumper (girls) 

  

Board Policy 5132 Dress and Grooming 

 

In cooperation with teachers, students and parents/guardians, the principal or designee shall establish 

school rules governing student dress and grooming which are consistent with law, Board policy and 

administrative regulations. These school dress codes shall be regularly reviewed. 

(cf. 0420 - School Plans/Site Councils) 

Each school shall allow students to wear sun-protective clothing, including but not limited to hats and 
sunglasses, for outdoor use during the school day. The principal may determine that hats are prohibited 
in certain locations or areas where sun protection is not necessary. (Education Code 35183.5) 

Shoes must be worn at all times, slippers are not allowed. Clothing, jewelry and personal items 
(backpacks, fanny packs, gym bags, water bottles etc.) shall be free of writing, pictures or any other 
insignia which are crude, obscene, vulgar, profane or sexually suggestive, which bear drug, alcohol or 
tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic or religious 
prejudice. Dress which is disruptive and contrary to school rules regarding drugs, alcohol, violence, and 
gang affiliated or related clothing is not permitted. Clothes shall be sufficient to conceal undergarments 
for males and females at all times. Student clothing such as but not limited to see-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, exposed mid-drifts and skirts or shorts shorter than 
mid-thigh and pajamas may be prohibited. Pants are to be worn at waist level. Belts are to be worn if 
needed to support clothing. Dress that presents a health or safety hazard or a distraction which would 
interfere with the educational process is prohibited. 

No grade of a student participating in a physical education class shall be adversely affected if the student 
does not wear standardized physical education apparel because of circumstances beyond the student's 
control. (Education Code 49066) 

The principal may establish dress, grooming and hygiene guidelines for times when students are 
engaged in extracurricular, physical education or other special school activities. 

(cf. 5121 - Grades/Evaluation of Student Achievement) 

At individual schools that have a dress code prohibiting apparel that interferes with the educational 
process or threatens to disrupt the school's activities, the principal may identify in the school safety plan 
attire that reasonably could be determined to threaten the health and safety of the school environment 
if it were worn or displayed on a school campus. (Education Code 32282) 

Because student dress is constantly changing, clothing and grooming styles that present a health or 
safety hazard or a distraction which would interfere with the educational process/school activities shall 
be reviewed at least annually and updated whenever related information is received. 

K-8 Mandatory School Uniforms 

The Board believes that appropriate dress and grooming contribute to a productive learning 
environment. The Board recognizes that in order to promote student safety and discourage theft, peer 
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rivalry and/or gang activity the Board may wish to establish a dress code requiring students to wear 
uniforms. Such a dress code shall be included as part of the school safety plan. The Board shall approve 
the plan upon determining that it is necessary to protect the health and safety of the school's students 
and maintain a positive school climate. 

When the plan to require uniforms is adopted, the Superintendent or designee shall establish 
procedures whereby parents/guardians may choose to have their children exempted from the school 
uniform policies. Students shall not be penalized academically, otherwise discriminated against, or 
denied attendance to school if their parents/guardians so decide. The school shall establish guidelines 
identified in the school dress code and school safety plans, provisions whereby parents/guardians may 
choose not to have their children comply with an adopted school uniform policy which is contrary to 
their beliefs or exceptions deemed appropriate by the principal. The Superintendent or designee shall 
ensure that resources are identified to assist economically disadvantaged students in obtaining 
uniforms. (Education Code 35183) 

Policy PITTSBURG UNIFIED SCHOOL DISTRICT 
adopted: January 25, 2006 Pittsburg, California 
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7.  Safe Ingress and Egress Procedures 

School and district staff are dedicated to ensuring the safety of students, staff and parents/ guardians 

going to and from school. 

  

Designated emergency exit routes are defined in the Emergency Operations Plan.  In case an accident, 

fire, earthquake or other emergency affects our regular evacuation routes, school staff is responsible for 

directing students to a safe, alternative exit route.  Students must remain on campus, under staff 

supervision.  In case of emergency, students must be retained until they can be released to either a 

parent or an authorized emergency contact. 

  

Emergency scenarios that students need to be prepared for: 

 Walking to school: Student should continue walking to school. 

 Walking home: Student should continue walking home. 

 In the neighborhood: Student should return home or go to a pre-designated alternate home. 

 Waiting for a bus: Student should return home or go to a pre-designated alternate home. 

 On a school bus on the way to school: The bus driver will continue to school when it is safe. 

 On a school bus on the way home: The bus driver will continue home when it is safe. 

 On a school bus on the way to a field trip: The driver will return to the school when it is safe. 

 During a field trip: The teacher will find safe shelter at that location until it is safe to return to 

the    school. 

 On a school bus returning to school from a field trip: The driver will continue to school when it is 

safe. 

  

List main entrances/exits to and from the school site: 

1)  Parking lot to front gate 

2)  Parking lot to front of school by main office 

3)  Parking lot to upper lot by the “E” Pod. 

4)  Back gate by “A” Pod, 1st grade playground   

 

  

List gates and when or if they are locked during the day: 

1)  Parking lot to front gate unlocked at 6:00 a.m., unlocked during the day. 

2)  Parking lot to front of school (by main office), half-gate closed but unlocked during the day 

3)  Parking lot to upper lot by “E” Pod locked at 8:15 a.m. 

4)  Back gate by “A” Pod open at 7:00 am, locked at 8:15 a.m. 

  

  All gates locked after dark by night custodian. 
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 7a. Visitor Access to School Campus 

 

Foothill Elementary School is a closed campus.  During school hours, all visitors must sign in and out at 

the school’s office and wear identification badges while on school groups. 
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8.    Ensuring a Safe and Orderly Environment 
 

 

Foothill is warm and welcoming school thanks to the families and staff that work her. At Foothill 

Elementary School we are fortunate have a Parent Liason, who builds good relationships with our 

families and organizes parent classes, such as Loving Solutions and English as a Second Language. 

We are a multicultural community that is very proud of all the opportunities we have to showcase the 

richness of our school. We hold an annual Hispanic Heritage Night, Black History Night and a 

Multicultural Evening. 

Equity, school culture, climate and meeting the diverse cultural and language needs of our students is 

forefront in our teaching and professional development. 

Our school is currently implementing the practices of AVID and Leader in Me. These programs teach the 

adults on our campus to see the potential in all our students and give them the skills that are essential 

for academic success. The Leader In Me curriculum is CASEL approved curriculum which helps meet the 

Social Emotional Needs of our students. The Leader In Me program promotes opportunities for our 

students to participate in leadership opportunities. 

Our staff is dedicated to continuously analyzing our teaching practices. We participate in weekly 

professional development, plan together and participate in instructional rounds. 

Our students follow the 3 B’s: Be Respectful, Be Responsible and Be Safe. When situations of minor 

disrespect arise we call on our student leaders to walk through the Peace Path Process. Students may 

report to teachers, noon duty and office staff if they have issues that may require further investigation. 

All staff refer to the Discipline Flow Chart when dealing with behavior issues. 

Both classroom and science teachers present lessons addressing the need to make healthy choices and 

void drugs and alcohol. 

Foothill is proud our campus. Students and staff help to keep the school campus fresh, clean and safe. 

The school has a garden that is currently growing pumpkins, melon, tomatoes and string beans. The 

Food Services Department provide a healthy lunch that includes a daily salad bar. We are proud to have 

a beautiful library that has over 16,000 Multicultural books that are available for checkout. 
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9. Discipline Procedures 

 

Discipline Protocols for Foothill Elementary 
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9a.  Discipline Board Policy 
 

Board Policy 5144 Discipline 

 

The Board of Education desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student behavior, 
effective classroom management and parent involvement can minimize the need for discipline. Staff 
shall use preventative measures and positive conflict resolution techniques whenever possible. 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

Board policies and regulations shall delineate acceptable student conduct and provide the basis for 
sound disciplinary practices. Each school shall develop disciplinary rules to meet the school's individual 
needs. 

(cf. 5131 - Conduct) 

(cf. 5131.1 - Bus Conduct) 

When misconduct occurs, staff shall implement appropriate discipline and attempt to identify and 
address the causes of the student's behavior. Continually disruptive students may be assigned to 
alternative programs or removed from school in accordance with law, Board policy and administrative 
regulation. At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5136 - Gangs) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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(cf. 6164.5 - Student Success Teams) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

Staff shall enforce disciplinary rules fairly, consistently and without discrimination. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

The Superintendent or designee shall provide professional development as necessary to assist staff in 
developing classroom management skills and implementing effective disciplinary techniques. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

  

Policy PITTSBURG UNIFIED SCHOOL DISTRICT 

adopted: March 14, 2007 Pittsburg, California 

  

Administrative Regulation 5144 Discipline 

  

Site-Level Rules 

Each school shall review its site-level discipline rules at least every four years. 

It shall be the duty of each employee of the school to enforce the school rules on student discipline. 
(Education Code 35291) 

Disciplinary strategies provided in Board policy, regulation and law may be used in developing site-level 
rules. These strategies include but are not limited to: 

1. Referral of the student for advice and counseling 

(cf. 6164.2 - Guidance/Counseling Services) 

2. Discussion or conference with parents/guardians 

(cf. 5020 - Parent Rights and Responsibilities) 
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(cf. 6020 - Parent Involvement) 

3. Recess restriction 

4. Detention during and after school hours 

5. Community service 

6. Reassignment to an alternative educational environment 

(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative Schools) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

7. Removal from the class in accordance with Board policy, administrative regulation and law 

8. Suspension and expulsion 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Corporal Punishment 

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of, or willfully causing the infliction of, physical pain on a 
student. (Education Code 49001) 

For purposes of this policy, corporal punishment does not include an employee's use of force that is 
reasonable and necessary to protect the employee, students, staff or other persons or to prevent 
damage to property or to obtain possession of weapons or other dangerous objects within the control of 
the student. (Education Code 49001) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

Recess Restriction 

A teacher may restrict a student's recess time when he/she believes that this action is the most effective 
way to bring about improved behavior, subject to the following conditions: 

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as 
appropriate. 

2. The student shall remain under a certificated employee's supervision during the period of restriction. 
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Detention After School 

Students may be detained for disciplinary reasons up to one hour after the close of the maximum school 
day. (5 CCR 353) 

If a student will miss his/her school bus on account of being detained after school, or if the student is 
not transported by school bus, the principal or designee shall notify parents/guardians of the detention 
at least one day in advance so that alternative transportation arrangements may be made. The student 
shall not be detained unless the principal or designee notifies the parent/guardian. 

In cases where the school bus departs more than one hour after the end of the school day, students may 
be detained until the bus departs. (5 CCR 307, 353) 

Students shall remain under the supervision of a certificated employee during the period of detention. 

Students may be offered the choice of serving their detention on Saturday rather than after school. 

(cf. 6176 - Weekend/Saturday Classes) 

Community Service 

As part of or instead of disciplinary action, the Board of Education, Superintendent, principal or 
principal's designee may, at his/her discretion, require a student to perform community service on 
school grounds, or with written permission of the student's parent/guardian off school grounds, during 
nonschool hours. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer or youth assistance programs. (Education 
Code 48900.6) 

This community service option is not available for a student who has been suspended, pending 
expulsion, pursuant to Education Code 48915. However, if the recommended expulsion is not 
implemented or the expulsion itself is suspended, then a student may be required to perform 
community service for the resulting suspension pursuant to this section. (Education Code 48900.6) 

Notice to Parents/Guardians and Students 

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in 
writing, about the availability of district rules related to discipline. (Education Code 48980) 

(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall also provide written notice of the rules related to discipline to 
transfer students at the time of their enrollment in the district. 

Regulation PITTSBURG UNIFIED SCHOOL DISTRICT 
approved: March 14, 2007 Pittsburg, California 
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10.   Disaster Procedures, Routine & Emergency - EOP 

  
Please refer to the school site Emergency Operations Plan EOP, dated August 2018, which is 

incorporated by this reference.   

 

The Emergency Operations Plan is reviewed annually in conjunction with the Supervisor of Site Safety 

and Emergency Preparedness.  Included in the EOP are updated listings of emergency response team 

members and assignments, including team members responsible for adaptations for pupils with 

disabilities. 

  

Staff members will be trained in emergency response and management procedures, with reviews each 

school year so that they are able to provide directions and to keep students safe in the case of 

emergency. In addition school sites will hold regular fire/emergency drills and the dates/ times are 

recorded at each school site and shared with the Supervisor of Site Safety and Emergency Preparedness.  

Information on all school site drills is maintained by the Supervisor of Site Safety and Emergency 

Preparedness. 

  

Emergency Procedure Guide Flip Charts are available in each classroom and each classroom has a Basic 

First Aid Kit.  School offices will have emergency response plans, guidelines, and reference guides to 

assist staff in every type of emergency. 

  

The district has an emergency communications system designed to allow schools to report status during 

an emergency via computer, radio, phone and the district’s internal phone system.  Schools have hand-

held radios for on-campus communications. School bus drivers and campus staff use a district-wide 

radio system to connect school sites to the district office and Transportation.   The district participates in 

and has communication capabilities with the City of Pittsburg Emergency Operations Center EOC 

through cell phone, radio, and telephone.    

  

Pursuant to Education Code 32282, the Pittsburg Unified School District grants the use of school 

buildings, grounds, and equipment to public agencies, including the American Red Cross, for mass care 

and welfare shelters during disasters or other emergencies affecting the public health and welfare. We 

cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to 

meet the community's needs. 

   

 


